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1. OOmue MoJI0KEeHUS

Lenpbto manHoro ITonoxxeHHs ABJSETCs 3allUTa NEPCOHANBHBIX NaHHBIX pabOTHUKOB OT HE
CaHKLIMOHMPOBAHHOTO JOCTYTa, HENPAaBOMEPHOTO MX UCIMOJBb30BaHUS MM YTPATBL.
Hacrosiee [Tonoxenue paspaboraHo Ha OCHOBaHMM cratedl KoHCTHTYLMH P®, Tpynosoro
Konekca P®, kojekca 06 aAMMHHCTPATUBHBIX NpaBoHapymeHusx PO, ['paxaHcKkoro Koaekca
P®, a Takxke @egepanpHoro 3akoHa «06 wuHbopMauuu, WHGOPMATH3ALMHM M 3aUIMTC
UHpOpMAaLIUH». ;

[lepcoHanbHEIE AaHHBIE OTHOCATCA*K KATErOpUM KOH(HICHIMANBHOU uHpopMauuu. Pexum
KOH(pUIEHUHMATBHOCTH TIEPCOHANBHBIX JAaHHBIX CHUMAETCA B CIIyHasx 00e3TMYUBaHUs WIIH 110
MCTEUYEHHUH 75 JIET CpoKa XpaHEHHs, €CIM HHOE HE ONPEe/C/IEHO 3aKOHOM.

Hacrosimuee ITonoxeHMe yTBEp)KAAETCS M BBOAMTCS B ACHCTBHE NPHUKA30M - NUPCKTOpa
WIKOMBI M SBASETCS OOS3aTeNbHBIM /I MCIOJHEHHS BCEMH pabOTHHKaMH, HMEIOIMMH
JOCTYTI K IEPCOHAJIBHBIM JIaHHBIM COTPYAHHUKOB.

2. IlousiTHe H COCTAaB MEPCOHAJbLHBIX JAHHBIX

IlepcoHanbHble JaHHble paGOTHMKA - MH(bOpMauus, HeOOXoxUMas paboTo/aTeNo B CBA3M C
TpyLOBEIMH OTHOLIEHMSIMH M Kacaioliuecs KOHKpeTHoro paborHuka. ITon uHpopmauuei o
paGOTHMKAX MOHMMAIOTCS CBEAeHHs O (akTax, COOBITHAX H 00CTOATENBCTBAX KU3HHU
pa6oTHHMKA, 03BONISAIOMIUE HAEHTUDUIUPOBATE €r0 INYHOCTb.

.B cocraB NEPCOHAJIBHBIX AaHHBIX COTpyAHHUKaA BXOJST:

aHKeTHbIe U OuorpaduuecKHe JaHHBIE,

oOpa3oBaHue;

CBEZIEHHS O TPYAOBOM U OOIIEM CTaxe;

CBEJICHHS O COCTaBE CEMbH;

NacrnopTHHIE JaHHBIE;

CBEJIEHUS] O BOMHCKOM YYETE;

cBe/IeHHs 0 3apabOTHOM MIaTe COTPYAHUKA; CBEAEHHUS O COLMANBHBIX JIbrOTaX;
CIELHaTbHOCTD;

3aHHMaeMas JOJKHOCTb;

HaJIMYKMe CyAUMOCTEH; aapec

MecTa )KUTENIbCTBA;

JOMalIHK TenedoH;

MECTO yueObl UJICHOB CEMBH;

cojiep)KaHue TPy JOBOrO JOroBopa;

MOJJMHHUKY U KOTIHYU MPHUKA30B MO JIMYHOMY COCTaBY;

JIMYHBIE JIeJia ¥ TPYAOBbIe KHI)KKH COTPY AHMKOB; OCHOBaHUS

K TMpHKa3aM 10 JIHYHOMY COCTaBY; .

Jena, COJAEpXKAIlME MaTephansl [0 MOBBIMICHHIO KBalMpUKaUMW H TEpenoAroTOBKE
COTPYIHHKOB, MX aTTECTALIMH, CITy>KeGHBIM PacCiefOBaHUIM;

KOIMHU OTYETOB, HAMPABIIIEMbIE B OPraHbl CTATUCTUKH.

JlaHHBIE JOKYMEHTHI SIBISIOTCS KOHGUICHUMATBHBIMM, XOTSl YYMTBIBas WX MacCOBOCTb H
elMHOE MeCTO 0OpabOTKH M, XpaHEHMs - COOTBETCTBYIOLMHA PG OrpaHMYeHHs Ha HUX HE
CTaBUTCSL. : '

3. OO6paboTka nepcoHAJbLHBIX JaHHBIX

[Tox 06paGoTKOM MEPCOHATHPHBIX NAHHBIX PAaOOTHHKA IOHHUMACTCS IOJIyYCHHE, XPaHCHHE,
KOMOMHHMpOBaHME, Mepenada WM JH000e Apyroe HCIOJb30BAaHHE MEPCOHANBHBIX IAaHHBIX
paboTHHUKA.
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B mensx obecrieueHuss mpaB W CBOOOA uelOBeKa M TIpakIaHMHA paboTojarenb M €ro
TIpECTaBUTEM NpH 00paboTKe MEPCOHAIBHBIX JAHHBIX pabOTHHKA 00s3aHBI COOMIONATH
crenyroume TpeboBaHuUs:

3.2.1. OG6paboTKa MepcOHATBHBIX JAHHBIX PAOOTHHKA MOXKET OCYLIECTBIIATLCS HCKIIOYUTEIBHO B

nensx obecleyeHus COOJIOEHHS 3aKOHOB M HMHBIX HOPMAaTHBHBIX IIPAaBOBBIX aKTOB,
cozeiicTBUs pabOTHUKAM B TPYAOYCTPOUCTBE, OOYYCHHH WM IPOABMXKEHHHM IO CIyxOe,
obecrieyeHnn JIMYHON 6€30MaCHOCTH PabOTHHKOB, KOHTPOJISA KONHMYECTBA M KadeCTBa
BBINOJIHAEMOM pabOTHI U 00ECTIEYEHHSI COXPAaHHOCTH MMYIIECTBA.

3.2.2. Ilpu ompeneneHun obbema [CoiepiKanust oOpabaTbmaeMbIX MEPCOHAIBHBIX JaHHBIX

paboTHHKa paboTomarenb IOMKEH pyKoBoAcTBoBaThcs KoHcTuTynmen Poccuiickoi
®eneparu, TpyI0BEIM KOJIEKCOM U HHBIMHU (pefiepalbHBIMU 3aKOHAMH.

3.2.3. IlonyueHue MEePCOHATBHBIX JAHHBIX MOXET OCYLIECTBIIATBCS KaK IIyT€M IIPEICTaBJICHUS

HuxX CaMuUM pa6OTHHKOM, TaK M IIYTEM ITIOJIYYCHHUA UX U3 UHBIX HCTOYHHUKOB.

3.2.4. TlepcoHaTbHBIC JaHHBIE CIEAYeT MOJydaTh y Hero camoro. EciM mepcoHanbHBIE JaHHBIE

pabOTHHKA BO3MOXHO IIOJYYHTh TOJBKO y TPETheil CTOPOHBI, TO PabOTHHK HOIDKEH OBITH
yBEZIOMJICH 00 3TOM 3apaHee W OT HEro JO/DKHO OBITh IOTYYEHO IMHUCbMEHHOE COIJIacHe.
Paboromarens qO/DKeH COOOMMTH pabOTHHKY O LESIX, MPEANoJaraéMbIX MCTOYHHKAX H
crmocobax MOMyYeHWs] IEePCOHANBHBIX JAHHBIX, a TaKKe O XapakTepe IOAJIexalluX
IOJIyYEHHUIO MTEPCOHAIBHBIX JaHHBIX U MOCIEACTBUAX 0TKa3a pabOTHHKA JaTh IMMCbMEHHOE
corjlacue Ha X IOJIy4eHHE.

3.2.5. PaGoromarenr He HMMeeT IpaBa MOIy4aTh W o0OpabaThiBaTh IEPCOHAIBHBIE IaHHBIE

pabOTHHKA O €ro MOJUTHYECKUX, PEIUTHO3HBIX ¥ HHBIX YOEXKICHUAX U YacTHOH Xu3HH. B
Clly4asix, HEMOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMH TPYJOBBIX OTHOLICHHH JaHHBIE O
YacTHOM JXKu3HM paboTHHUKA (MHpOpMAIWs O >KU3HENEATEIHHOCTH B cepe CeMEeHHBIX
OBITOBEIX, JIMYHBIX OTHOIIEHHI) MOTYT OBITH MOJY4YEeHBI U 00paboTaHbl paboTonarenem
TOJIBKO C €r0MUCHMEHHOIO COIIacHsl.

3.2.6. PaGortomatenr He MMeeT MpaBO MOJIy4yaTh U 0OpabaTeIBaTh IEPCOHAJIBHBIE JaHHBIE

pabOTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WM €ro NMpodCcoro3HOH
JIEATETbHOCTH, 32 HCKJTIOUEHHUEM CITy4aeB, PeIyCMOTPEHHBIX (peepalbHbIM 3aKOHOM.

3.2.7. K o6paboTke, mepenaye U XpaHEHHIO NEPCOHAIBHBIX NAHHBIX PaOOTHHKA MOTYT HMETh
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JOCTYII COTPYAHUKHU:

- Oyxranrepuu;

- COTPYIHHUKH OTJeJa KaJIpoB.
Hcrionp30BaHKe NEPCOHANBHBIX NaHHBIX BO3MOXXHO TOJBKO B COOTBETCTBHH C LEISAMH,
OTIPEICTTMBIINMHU UX IOTyYCHHE.
[lepconanpHble JaHHBIE HE MOTrYT OBITH HCIOJNB30BaHBl B IEISIX MPUYHHECHHUS
MMYIIECTBEHHOTO ¥ MOPAIHHOTO Bpe/ia rpakaHaM, 3aTpyJHEHHUS PEaH3alliy IpaB i CBOGO
rpaxnad Poccuiickoit @enepamuu. Orpanndyenue mnpas rpaxiaan Poccuiickoit @enepanuu Ha
OCHOBE HCHOJIBb30BaHUS HH(poOpMamyu 00 HX CONMAIBLHOM IIPOMCXOXKICHHH, O PacoBOH,
HallUOHAJIBHOM, SI3BIKOBOM, PEIUIMO3HOM W MAapTUWHOW MPUHAMNIC)KHOCTH 3ampelieHo U
KapaeTcs B COOTBETCTBUH C 3aKOHOAATEIHCTBOM.
[Tepenaya nepcoHanbHBIX JaHHBIX paOOTHHKA BO3MOXKHA TOJBKO C corjiachs pabOTHHKA WA B
CITy4asix, PsIMO TIPeyCMOTPEHHBIX 3aKOHOATEIECTBOM.

3.5.1. Ilpu nepemaue nepcoHabHBIX HJaHHBIX pabOTHHKAa paboTOHaTeNb W JIMIA, HMEIOIIUE

JOCTYH K IIEPCOHAIBHBIM JJAHHBIM JIOJDKHBI COOTIONATE CIEAYIOMUE TpeOOBaHuU:

- He co00ImaTh NepcoHaNbHEIE JaHHbIE pa0THUKA TPEThel CTOPOHE 6€3 MUCHMEHHOTO
coryjacuss paboOTHHKA, 3a HCKIIOYCHHEM CllydyaeB, KOrja  93TO
HEoOX0IUMO B LIEISAX MPEeIyTIPENICHHUS YTPO3bl )KU3HH U 3I0POBBIO pabOTHIKA, a TAK)KE B
Clly4yasiX, yCTAaHOBJICHHBIX (peZiepalbHbIM 3aKOHOM;

- He coo0waTh NEepCcOHAIbHbIE NaHHBIE pabOTHHKAa B KOMMEpPYECKHX Lesax 0e3 ero



HCEMEHHOTO COTJIACHS;

- NpeayHNpequTh JIUI, MOJTy4YaloliX NEpCOHAIbHbIC NaHHbIE paOOTHHKA, O TOM, YTO 3TH

JTAaHHbIE MOTYT OBITh HCIIOJIB30BAHBI JIMIIb B ILIEISAX, AN KOTOPHIX OHH COOOLICHBI, U

Tpe6OBaTh OT OSTHX JMII MOATBEPXKAEHUS TOrO, YTO 3TO MpaBmwiIo cobmozaeHo. Jluia,

[OJTyYarolIxe MepcoHaAIbHBIE TaHHbIe pab0THHKA, 00s13aHbI COOJIIOIaTh PEKUM CEKPETHOCTH

(xoHQUAeHIMATEHOCTH). JlaHHOE TIOJIOKEHHWE HE paclmpocTpaHseTcss Ha OOMeH

TIEPCOHATBHBIMA JAaHHBIMH PAaOOTHHKOB B MOPSJIKE, YCTAHOBICHHOM (elepalbHBIMU

3aKOHAMH; J

- paspemiaTh JOCTYIl K TIEPCOHAJIBbHBIM JAHHBIM paGOTHHUKOB TOJBKO CIIELHAIBHO

YIOJHOMOYEHHBIM JIAIaM, OIpEAeICHHBIM IPHKA30M [0 OpraHU3aldH, I[PH 3TOM

yKa3aHHbIE JHIa JOJDKHBI MMETh IpaBO MOJIy4YaThb TOJIBKO T€ MNEPCOHAIBHBIE JaHHBIE

paboTHHMKA, KOTOPBIE HEOOXOMUMBI JUIS BHIITOJTHEHHUSI KOHKPETHBIX (DYHKIIHA;

- He 3ampamuBaTh HHGOPMAIMIO O COCTOSIHUU 3I0POBBsl pabOTHHKA, 32 UCKIIIOUEHHEM TEX

CBEICHHH, KOTOpHIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBIINOJHEHHUS pabOTHHUKOM

TPYXOBO¥ (YHKIIHH;

- IIepe/iaBaTh EPCOHAIBHbIE JaHHbIE pa0OTHHKA MPEICTABUTEISIM PAOOTHUKOB B MOPSIKE,

YCTaHOBJICHHOM TpynOBBIM: KOAEKCOM M OIpaHMYMBATh 3Ty MH(OPMAILUIO TOJIBKO TEMH

[EPCOHAIBHBIMA JAaHHBIMH pabOTHHKA, KOTOpble HEOOXOAMMBI JUIsi  BBINIOJHEHHS

yKa3aHHBIMH [IPEACTABUTESIMU UX QYHKIHIA.

3.5.2. Ilepemaya mepCOHAIBHBIX JAHHBIX OT JEp)Karelsl WJIX €ro IpeACTaBUTENeH BHEIIHEMY
HNOTPEOUTETI0 MOXXET JOMyCKaTbCs B MHHHMAIBHBIX O0BE€Max M TOJBKO B IENIAX
BBIIOJTHEHHUS 3a]1a4, COOTBETCTBYIOIIMX O0BEKTUBHOM IpH'-ITHE cOOpa 3TUX TaHHBIX.

3.5.3. [lpu nepenade nepcoOHAIbHBIX MaHHBIX pabOOTHHKA nOTpedHuTENsIM (B TOM YHCIIE
KOMMEPUYECKHUX LIEJISX) 3a MPeelibl OpraHu3aluu paboTofaTeNb He IOJDKEH coo0IaTh 3TH
JAHHBIE TpeTheH CTOpoHEe Oe3 MUCBMEHHOrO corjiacus pabOTHHKA, 3a HCKIIOUYECHHEM
Clly4aeB, KOTZa 3T0 HEOOXOIMMO B LEJSIX MPEXYNPEXACHUS YIPO3bl KU3HU U 30POBBIO
pabOTHHKA WK B CIIydasiX, YCTAHOBJICHHBIX (peepaibHBIM 3aKOHOM.

3.6. Bce Mepsl KOHGUAESHITMATHHOCTH IpH cOope, 00paboTKe W XpaHEHUH MEePCOHATBHBIX JaHHBIX
COTpyIHHKA paclpoOCTPaHSIOTCS Kak Ha OyMaxHble, TaKk ¥ Ha JJIEKTPOHHEIE
(aBTOMaTH3UPOBaHHBIE) HOCUTEH UH(OPMAIIHH.

3.7. He momyckaercs 0TBe€4aTh Ha BOIPOCH], CBSI3aHHBIE C Nepeiaueii MepCoOHATbHON HHPOpMAIUK
no Tenedony i daxcy.

3.8. XpaneHne NEpPCOHAIBHBIX MAaHHBIX JODKHO MPOUCXOIMTH B IOPSIKE, HCKIIOYAIONIEM HX
yTpaTy WM UX HEIIPAaBOMEPHOE HCIIOJIb30BaHHE.

3.9.1lpn DpUHATHH pEIICHUH, 3aTParMBalOINX HHTEPECH! pabOTHHKA, paboToNaTeNh HE MMEET

IIpaBa OCHOBEIBATHECS HA MEPCOHANBHBIX JaHHBIX paOOTHHKA MONTYYECHHBIX HCKIIOYHUTEIBHO B

pe3ymbTaTe HX aBTOMATH3UPOBAHHOH O0OpPaGOTKM WM  OJEKTPOHHOTO  IOJY4EHHS.

PaGoromarens y4yuThIBaeT JMYHBIE KavecrBa pPabOTHHMKAZ €ro J0OPOCOBECTHBIH U

spdexTuBHBLT TPy, ‘

4. JlocTyn K NepCOHAJILHBIM JaHHBIM

4.1. BayTpeHHH# 1OCTYT (XOCTYH BHYTPH LIKOJIBI).
4.1.1. TlpaBo mocTymna K I€PCOHATBHBIM JAHHBIM COTPYIHHUKA HMEIOT:
Jupexrop; :
3amecTHTENb JUPEKTOPA N0 yueOHO# paboTe;
Cexperapb pyKOBOIUTES;
I'maBHBIN Gyxranrep;
PYKOBOIHTEIH OTAEJIOB;
caMm paOOTHHK, HOCHTEIb JaHHBIX;



4.12. TlepeyeHp ML, HMEIOMMX JOCTYl K TNEPCOHAJIBHBEIM JaHHBIM pabOTHHUKOB

onpeacisICTCA IMIPUKAa3OM OUPEKTOPA.

4.2. BHemmnwmit nocrym.

4.2.1. K uguciay MaccoOBBIX MOTpeOHUTENEl MEePCOHATBHBIX JAaHHBIX BHE OpraHH3aI[dil MOXXHO

- OTHECTH rOCYJJapCTBEHHBIE U HETOCY/1apCTBEHHBIE CTPYKTYPHI:
HaJIOTOBBIE HHCIIEKIINY;
IPaBOOXPAaHUTEITHHEIE
OpTraHbI; OpraHbI
CTaTHCTHKH; CTPAaXOBBIE W
areHTCTBa; BOCHKOMATHI, !
Oprassl COIUAIIBHOTO
CTpaxOBaHHUST; IEHCHOHHBIE
(bOHJIBI,
HO/Ipa3/ieJIeHUs] MyHUIUITATBHBIX OPraHOB YIIPaBJICHHS.

4.2.2. Han3opHO-KOHTPOJIBHBICOPraHbl MMEIOT NOCTYyIl K HMH(pOpMalMu TOJIBKO B chepe

CBO€H KOMIIETEHIIUH.

4.2.3. OpraHu3anuu,B KOTOphIE COTPYJHHK MOXET OCYLIECTBIIATh NEPEUUCICHUS JEHEKHBIX

Cpe€acTB (CTanOBbIe KOMIITaHHWH, HEroCyaapCTBCHHBIC IICHCHUOHHBIC (I)OHIIBI,
6JIaI‘0TBOpI/ITCJIBHI>Ie Oopranusanuy, KpE€aAUTHBIC yqpemennﬂ), MOT'YT HNOJIYYUTHh OOCTYII
K II€PCOHAJIbHBIM JaHHBIM pa6OTHHKa TOJIBKO B CJIy4ac €ro NuCbMCHHOI'O pa3pCIICHHUS.

4.2.4. Ceenenuss o paboTalomeM COTPYJHHKE WIH YX€ YBOJCHHOM MOTYT OBITh
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IPEOCTaBJIEHbl JIPYrodf OpraHu3alii TOJIBKO C IMHCBMEHHOTO 3ampoca Ha OjaHke
OpraHu3alli¥, ¢ NPUIOKEHHEM KONUH HOTAPHAJIBHO 3aBEPEHHOTO 3asBIICHHS
paboTHHKA.

IlepconanbHbIe JaHHBIE COTPYAHHUKA MOTYT OBITH IPEIOCTaBIICHB! POJICTBEHHHKAM HITH
€ro YWIeHaM CEMbBHU TOJIBKO C MHCHMEHHOTO Pa3peIIeH s CaMOr0 COTPY/THHKA.

S. 3ammuTa nepcoHANbHBIX JAHHBIX

ITox yrpo3oit WM OMAacHOCTBIO YTPAThl MEPCOHAIBHBIX JaHHBIX MOHUMACTCA €AMHUYIHOE
WA KOMIUIEKCHOE, PeaIbHOE WM MOTEHIIHATFHOES, aKTHBHOE MJIH MTACCHBHOE MPOSBIICHUE
3JIOyMBIIUICHHBIX BO3MOXKHOCTEH BHEIIHHX WX BHYTPEHHHUX MCTOYHHUKOB YTPO3bI
CO3/1aBaTh HEGIArONpPHUATHBIE COOBITHS, OKA3bIBATh JECTAOUIH3UPYIONIEe BO3IeHCTBHE HA
3alMIaeMyro HHPOpPMAaIIHIO.

Puck yrpossl moObM HHPOPMAIMOHHBIM pecypcaM CO3IAlOT CTHXHUHBIE OeaCTBHS,
3KCTpEMANbHBIE CHTYAIlUH, TEPPOPUCTHYECKUE NIEHCTBHS, ABAPUH TEXHUYECKHX CPEJICTB U
JMHUR CBSI3U, Apyrue OOBEKTHBHBIE OOCTOSITENHCTBA, a TaKXKe 3aHHTEPECOBaHHble H
HE3aMHTEPECOBAHHbIE B BOSHMKHOBEHHH YTPO3EI JIHIIA.

3amuTa NMepCOHANBHBIX JAHHBIX MPEICTABISIET COO0# JKECTKO perjaMeHTHPOBAaHHBIA U
JUHAMUYECKH TEXHOJIOTHYECKUN IPOIIECC, MPEeyNPEXKIAOIINN HApyIeHHE JOCTYITHOCTH,
IIEJIOCTHOCTH, JOCTOBEPHOCTH U KOH(QHICHHHAIFHOCTH NEPCOHAIBHBIX AaHHBIX H, B
KOHEYHOM cueTe, 00eCeunBaloONuii JOCTATOUHO HAIeXKHYIO0 06€301acHOCTh HH(GOpMAIUU
B IIPOLIECCE YIPABICHUYECKOH U IMPOU3BOJCTBEHHON AEATETHHOCTH KOMITAHUH.

3amuTa MepCoOHAIBHBIX aHHBIX paOOTHHKAa OT HENMPABOMEPHOI'0 HUX HCIIOJB30BaHUS
WM yTpaTsl NOJDKHA OBITH obecredeHa paGoTolaTesieM 3a CYET €ro CPEICTB B
MIOpsI/IKE, YCTAaHOBJICHHOM (eiepaIbHbIM 3aKOHOM.

«BHyTpeHHss 3a1IUTa).

OCHOBHBIM BHHOBHHUKOM HECAHKIIHOHHPOBAHHOTO IOCTYNa K II€PCOHAIBHBIM JIaHHBIM
SIBIISIETCS, KaK [IPaBUIIO, IEPCOHAJI, pabOTaIONIHii ¢ TOKYMEHTaMH U 0a3aMH JaHHBIX.

Pernamenrtamnus A0CTyna InepCoHajla K KOH(bI/IIICHIII/IaIIBHBIM CBCACHUAM, NOKYMCHTaM H
0a3zaM JaHHBIX BXOOAWUT B YHCJIO OCHOBHBIX HaHpaBJIeHHf;I OpFaHPISaHHOHHOﬁ 3aIlllUTEI



5.6

MHQOpMAallMl W  mOpeJHa3HAaYeHA s pasrpaHHYeHHS HOJIHOMOYHH  MEXIy
PYKOBOIHUTEIISIMH H CTIEHUATHCTAME OpraHH3aLHH.

- Hns obecrieuenns BHyTpeHHeH 3aITUTHI IEPCOHATBHBIX JAHHBIX paGoOTHHKOB HEOOXOIUMO
cobroate psigMep:
OTPaHHMYCHHE W DPETTIAMEHTALlUsl COCTaBa PabOTHHUKOB, (YyHKIUHOHATLHBIE OOS3aHHOCTH
KOTOPBIX TPEOYIOT KOHDHACHINALHEIX 3HAHMIA,
CTPOroe H30HMpareNbHOe H 0OOCHOBAHHOE DAaCIIpeelicHHe AOKYMEHTOB M HH(pOpMaLuu
MEXy pabOTHHKaMu; :
PalMOHATEHOE pa3sMEMICHAE PaboYrX MECT PaGOTHHUKOB, HpH KOTOPOM HCKJIIOYAJIOCh OBl
GECKOHTPOIBHOE HCTIOJIB30BAHHE 3ANTHIIAEMO uH(popManuy;
3HaHHE PAOOTHHKOM TPeGOBAHMN HOPMATHBHO-METOIHUICCKAX JOKYMEHTOB IO 3alllUTe
HHGOOPMAIMH U COXPAHEHHH TANWHBL,
HaM49ie HEOOXOMMMBIX YCIOBHH B MOMELICHHH IS paboTel ¢ KOHOHIECHIHAILHEIMH
JOKYMEHTaMH U 6a3aMu JaHHBIX;
OpraHU3allks MOPSAKA YHHITOKEHHS HHYOPMAITHH;
BOCIIMTATC/IbHAS. M DPa3bACHUTENbHAs paboTa C COTPYIHHKAMH OJpa3ieNieHuss 110
TIPCAYNPEXACHAIO YTpaThl LEHHBIX CBECHHI Npu . pabore ¢ KOHOUIEHIHATEHBIMH
JOKYMEHTaMH;

«BHemHss 3amuTay.

5.6.1. Jlna 3amuTel KOHOGUIECHIHATHHOIMN MHQOPMalMK  CO3JAIOTCS  IeJeHANpaBIICHHbIE

HEOJIArONPUSATHEIE YCIOBHS U TPYIHOIPEOLOTUMEIE NPENSATCTBUS IS JIMIA, IIBIAIOIIEroCs
COBCPUIMTL HECAHKUMOHUPOBAHHBIA NOCTYN H OBNajeHHe HH(pOpMAIHEL. Lensro u
PE3yJIbTATOM HECaHKIHOHHPOBAHHOTO JOCTYNA K HH(pOPMALMOHHBIM pecypcaM MoxKeT
OBITb HE TONBKO OBIAJEHHE IICHHBIMH CBENCHHUSIMH M HX HCIOJIb30BaHUE, HO M HUX
BUIIONSMCHEHHE, ~ yHUYTOKCHHE, BHECEHHE BHpYyCa, IIO/MEHa, dbanscudukanus
COZCPIKAHHS PEKBU3UTOB JOKYMEHTOB H JIp.

5.6.2. HOJI IIOCTOPOHHHM JIMIIOM IOHHUMAETCS JIUIIO0, HE€ HMEIoIIEee HETIOCPEIACTBEHHOIO

- & 5

5.8.

6.1.

7

6.3.

OTHOUICHHS ~ K JNCATENBHOCTH  YYPEXICHHS, IOCETHTENH, paGOTHHKH JpyTUX
OPraHU3alMOHHBIX CTPYKTYp. IlocTopoHHWEe nmma He MOMKHBI 3HATH pacipezesnenue
(ynxumit, paGoune MpoLECCHl, TEXHODIHIO COCTaBJICHHUY OQOPMIICHHS, BEIEHHS U
XPaHCHHS JIOKYMCHTOB, €], paboYnX MaTEPHAIIOB B KAHIEISIPHH.
Bcee ymna, cesasaHHBIE ¢ momyuenuem, 06paboTko#f ¥ 3aKUTOM IepCOHATBHBIX JIAHHBIX,
00s13aHBI TOANHCATE 0653aTENBCTRO O HEpasralleHuH NePCOHANBHBIX JTAHHBIX PaGOTHUKOB.
ITo BosmoxHOCTH EpcoHATBHBIE JaHHBIE 063 IHIHBAIOTCS.

6. Ilpasa u o6s3aHHOCTH paGoTHHKA

3aKpenieHne npaB paGOTHHKA, PETTIAMCHTHPYIOIIMX 3aIUTY €r0 NMEPCOHAIBLHBIX NaHHbIX,
obecreyrBaeT COXpaHHOCTb MOJTHOM ¥ TOUHOMH uHpopMaIHH 0 HeM.
PaGoTHuKn ¥ UX penCcTaBUTENH JOIIKHBI GBIT 03HAKOMICHEL IOJ PAaCIHCKY C JOKYMEHTaMHU
OpTaHM3alliH,  yCTaHABIMBAIOIMME  TOPSAOK.  06paGoTKH NEPCOHAIBHBIX  JJAaHHBIX
PabOTHHKOBA TaKXke 0OGUX IpaBax U 0OA3AHHOCTSIX B 3TOH obmnactu.
B nemix sammrhl nepcoHanbHBIX HaHHBIX, XpaHAIMXCS y paboTozmarens, paGOTHHK HMeeT
IIpaBo:
TPEOOBaTh MCKIIOYEHHS WM HCIIPABIICHUS HEBCDHBIX HIIM HEMOJHBIX MEPCOHATBHBIX
JIaHHBIX;
Ha CBOOOHEIH GecIIaTHBIN AOCTYI K CBOUM IePCOHATLHBIM JIaHHBIM, BKIIFOYAs IPaBO Ha
TI0JTyeHHE KOTHH OO0 3amicH, conepiaei epcoHaTbHbIe JIaHHBIE;

TICPCOHANILHBIC TAHHBIC OLEHOYHOrO XapaKTepa JONONHATE 3asBICHHEM, BBIPQXKAIOLIHM €70
COOCTBEHHYIO TOUKY 3PEHHS;
OTPpE/ENATE CBOUX NIPE/ICTABUTENEH IS 3aIUTHI CBOUX IIEPCOHATBHBIX
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6.4.

6.5.

6.6.

JIaHHBIX; Ha COXpaHEHHE U 3alUTy CBOCH JTUYHOU U CEMEHHOM TalHBI.
Pa6GotHuk 06s13aH:

nepeaBath paboOTOJATENI0 MM €ro IPEICTABUTENIO KOMIUIEKC JIOCTOBEPHBIX,

JOKYMEHTHUPOBAHHBIX II€PCOHAJIBHBIX JaHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH

TpynoBeiM kozekcom PD;

CBOEBPEMEHHO cO00IIaTh paboToaTemo 00 H3MEHEHHH CBOUX MEPCOHAIBHBIX JaHHBIX.
PaboTHuku cTaBsT paGoTozatens B U3BECTHOCTh 00 M3MEHEHHH (aMHIINH, IMEHH, OTYECTBA,
JaTel POXKIACHHS, 4YTO TIONYy4aeT OTpaXCHHWE B TPYAOBOH KHIXKKE HA OCHOBaHHH
NPEACTaBICHHBIX NOKYMEHTOB. [Ipr HE0OX0IMMOCTH H3MEHSIOTCS TaHHBIE 06 06pa3oBaHuy,
npodeccu, CrenUaIbHOCTH, IPACBOCHAH HOBOTO pas3psija u IIp.

B mensx 3amuTel 4acTHOM JXM3HH, JMYHOM W CEMEHHOM TaiHbI pabOTHMKH HE MOJDKHEI
OTKa3bIBaThCsl OT CBOETO IpaBa Ha 06pabOTKy NEPCOHATBHBIX JAHHBIX TOJBKO C MX COIJIACHS,
IIOCKOJIBKY 3TO MOJKET IIOBJI€Yb IIPUYMHEHHE MOPATIBLHOTO, MATEPHATEHOTO BpeJa.

7. OTBEeTCTBEHHOCTD 3a pasrialleHHe KOH(PUIEHIHAIbHOH HHPOPMAINH, CBA3AHHON ¢
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1.3,

7.4.

1.3,
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NEePCOHAJTBHBIMHA JTAaHHBIMH

[lepcoHanbHass OTBETCTBEHHOCTh - OJHO W3 IVIABHBIX TPEOOBAHHWN K OPraHU3alluM CHCTEMBI
3allATBl  NEPCOHANBbHOW HMHPOpMAaMM W  00s3aTeNbHOE  YCIOBHE  OOECIEeUeHHUs
3pPEKTUBHOCTH ITOM CHCTEMBL.

IOpumyeckue u pusndeckue Muna, B COOTBETCTBHH CO CBOMMH ITOJTHOMOYHSMH BJIAJICIONIHE
uH(OpMaIyel o rpakiaHax, MOJIydYaioulie W UCIOJb3YIOMHUE €€, HECYT OTBETCTBEHHOCTh B
COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccmiickoit ®enepanmu 3a HapylieHHe pexuMa
3aIMThI, 00pabOTKH U MOPSAAKA HCIIOIB30BaHUS STOU HH(DOPMAIIHH.

PykoBommrenb, paspemarommii JOCTyn COTPYyAHHKa K KOH(QUIECHIHATBHOMY IOKYMEHTY,
HECET NIEPCOHATBHYIO OTBETCTBEHHOCTH 3a1aHHOE pa3pelleHueE.

Kaxipiii  COTpyZHMK OpraHM3alldM, IIONyYalomui Uit paGoThl KOHQHAEHIHATLHBIHA
JNOKYMEHT, HECET €IUHOJIMYHYI0O OTBETCTBEHHOCTh 3a COXPaHHOCTh HOCHTENS H
KOH(HUIEHIHAIBHOCTh HHOPMAIHH.

Jluia, BUHOBHEIE B HapyIIEHHH HOPM, PETYJIHPYIONIAX IMOJyYeHHE, 06paboTKy M 3alIuTy
HNEePCOHANBHBIX JAHHBIX pabOTHHKA, HECYT IUCHMIUIMHAPHYIO, aIMHHHCTPATHBHYIO,
TPXIAHCKO-IIPABOBYIO HJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heiepaIbHBIMU
3aKOHaMH.

3a HEHCIOJHEHHE WM HEHaJUIeXallee WCIOJHEHHEe paGOTHHKOM II0 €ro BHHE
BO3/IOXEHHBIX HA HETO 00A3aHHOCTEHN MO COGIIONEHHIO YCTAHOBICHHOTO TIOPSAKA PaGOThI
CO CBENCHHMSAMH KOHQMICHIMATBHOIO XapakTepa paboTodaTeNb BIPaBEe IPHUMEHSThH
TIpelyCMOTPEHHEIE TPy IOBBIMKOIEKCOM AUCIMILIMHAPHEIE B3BICKAHHSL.

JIOJDKHOCTHBIE JIHMIIa, B OOS3aHHOCTh KOTOPHIX BXOAHMT BEIEHHE IEPCOHANBHBIX JaHHBIX
COTpYIHHKA, 00A3aHBI 00ECTIEUUTh KaXJOMY BO3MOXXHOCTh O3HAKOMIIEHHS ¢ JOKYMEHTAMHU
U MaTepuajiaMH, HEMOCPEJICTBEHHO 3aTParuBaloIX €ro mpaBa H ¢BOOO/BI, €CJIM MHOE HE
NpPeayCMOTPEHO 3aKoHOM. HemnpaBoMepHBIf OTKa3 B INPENOCTAaBICHHH COOpPAHHBIX B
YCTaHOBJICHHOM MOPSJIKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE IIPEIOCTABIEHHE TAKMX
JNOKYMEHTOB WM HMHOH HH(OpMAaIMH B ClydasX, IPEIyCMOTPEHHBIX 3aKOHOM, JHOO
NPEIOCTaBJIEHHE HEIOIHON MM 3aBEIOMO JIOXKHOU MH(pOPMAIIUK - BJICYET HAJIOKEHHE HA
JOJDKHOCTHBIX JIMI] aAMMHUCTpaTUBHOrO ITpada B pasmepe, onpeaensemom Koaekcom 06
aJIMHHUCTPATUBHBIX HAPYIICHHUSIX.

B cootBeTcTBHH ¢ I'paXk1aHCKMM KOJEKCOM JIHIA, HE3aKOHHBIMA METOJIAMH IIOJTy9HBIIHE
MH()OPMAIIHIO, COCTABJIAIOIIYIO CIy)KeOHYIO TaliHy, 00sA3aHBl BO3MECTUThH IPHYUHEHHbIE
YOBITKH, IIpHYEM TaKasi e 0053aHHOCTh BO3JIaraeTcs Ha paGOTHHKOB.

7.5.4. VronoBHas OTBETCTBEHHOCTD 33 HapyLICHHE HEIPHUKOCHOBEHHOCTH YACTHOM JKM3HH (B TOM

YHCJIe HE3aKOHHOE COOMpaHME WM PaclpOCTpaHEHHWE CBEACHHM O YaCTHOM >KM3HH JIMIIA,



COCTABJISIOMIEr0 €ro JMYHYIO M CeMEHHyI0 TaiiHy, 6e3 ero coriacus), HENpaBOMEPHEI
MOCTYIl K OXpaHSIEeMOX 3aKOHOM KOMIIBIOTEPHOH MH(pOpMAIHH, HEIPABOMEPHBIH OTKa3 B
TNPEJIOCTAaBICHUHE COOPAHHBIX B YCTAHOBJICHHOM IOpSIKE JOKYMEHTOB H CBEICHHH (eciu
OTH JesBHS NPUYMHHUIA BPEZ [paBaM M 3aKOHHBIM MHTEpecaM IpakAaH), COBEpLICHHEIE
JIMLOM C HCIOJB30BAHHEM CBOETO CIIYKEOHOTO MOJNOXKEHHS HaKa3bBaeTcs mrpadoMm, Tu6o
JIMIICHACM MpaBa 3AHHMATh OIPE/ENEHHbIE NODKHOCTH WM 3aHMMAThCS  ONpEICNIeHHOM
JEATEIBHOCTBIO, JINOO apecToM B COOTBETCTBHHU ¢ YK P®.

7.6. HenpaBoMepHOCTB IEATETLHOCTH OpraHOB rOCYJapCTBEHHOM BJIACTH M OPTaHM3alHif 110

cOOpy ¥ HCIIOJIB30BAHHIO IEPCOHANBHEIX JAHHBIX MOXET OBITh YCTAHOBJIEHA B CYLEOHOM

HOPSIIKE.




